








• Ensure that supervision and evaluation of school staff is consistent with territorial,
education division and education district standards;

• Provide an annual report to summarize principal and teacher performance
appraisals in accordance with the Principal Growth and Evaluation Guide and
Teacher Growth and Evaluation Guide;

• Provide direction, supervision and evaluation for the Assistant Superintendent, the
Comptroller, consultants and principals employed in the jurisdiction.

• Ensure the occupational health and safety of all employees and oversight of all
associated tasks and reporting; and

• Ensure the establishment of safe and caring schools in accordance with related
regulations and policies.

KNOWLEDGE, SKILLS AND ABILITIES 

• Seasoned knowledge of classroom teaching at the K-12 level
• Seasoned knowledge of education administration in a K-12 school setting
• Knowledge of and ability to understand and implement legislation and employment

agreements
• Strong analytical and evaluative problem-solving skills
• Strong leadership and communication skills
• Skill at coordinating and facilitating group decision-making
• Business and financial planning and reporting skills
• Strong computer skills
• Ability to write effectively in the areas of policy, programs and correspondence
• Effective time management and priority setting skills
• Strong interpersonal skills
• Ability to work in a multicultural setting

Typically, the above qualifications would be attained by: 

• A Bachelor of Education degree or related degree
• A Masters degree in Educational Administration or Education Leadership
• 7 years of classroom teaching experience teaching in a K-12 school setting
• 7 years of administrative experience in a K-12 school setting
• Eligibility for an NWT Teaching Certificate
• Eligibility for an NWT Principal Certification obtained through completion of the NWT

Educational Leadership Program offered over two summers
• Participation in a variety of training programs offered by the employer and

professional organizations is considered an asset.

WORKING CONDITIONS 
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